
 

 
 

PROCESS OVERVIEW FOR THE ANNUAL RENEWAL OF CURRENT INFORMATION FOR 
REGISTERED LOBBYISTS 

 
 
 
 

Last Updated: Thursday, 1 December 2011 
 

Send completed documents to the South Australian Lobbyist Register via email 
DPCsalobbyistregister@sa.gov.au or fax 08 8226 3566 

 
Note: Original Change of Details form and original Statutory Declaration forms are not 

required to be sent via mail 

Requirement to update 
current registration as at 

30 June of each year 

Acknowledgement of receipt of documents 
from the South Australian Lobbyist Register 

Email to Lobbyist advising that the amended registration 
details are now public and have been uploaded onto the 

website 

Complete Change of Details form and South Australian Statutory Declaration form for each employee 
(new or existing) that conduct lobbyist activities 

 
Note: When completing the Change of Details form if there are no changes to the owner, employees and/or client 

details, simply state “no changes” in that field 

If no amendments required changes 
published on the website 

Receive email from the Administrator of the South 
Australia Lobbyist Register advising that it is time to 
renew the registration details for the annual update 

If amendments are required, notification sent to 
Lobbyist and no action taken to update Register 

until amended documents received 


