RECRUITMENT
ADVERTISING POLICY
AND GUIDELINES

Government
of South Australia




OFFICIAL

Contents

Introduction 3
Scope of this policy 3
Vacancy recruitment advertising 3

iworkfor.sa.gov.au 3
Print recruitment 4
The Advertiser government composite 4
Print recruitment advertising outside of the composite 4
Employer Brand template 5
Use of recruitment agencies 6
Online recruitment 7

For further information:

Government Communications
Department of the Premier and Cabinet
dpc.sa.gov.au/govcommunications
Email: TheHub@sa.gov.au

Updated: March 2026

RECRUITMENT ADVERTISING POLICY AND GUIDELINES

4
OFFICIAL


http://www.dpc.sa.gov.au/govcommunications
mailto:TheHub%40sa.gov.au?subject=

OFFICIAL

Introduction

This document outlines the policy and principles to be followed
by all Government of South Australia entities when undertaking
recruitment vacancy advertising.

In conjunction with this document, reference should be made
to the following:
e Government of South Australia Branding Guidelines

e Government of South Australia Marketing Communications
Guidelines

e PC 005: Whole of Government Communications, Branding
and Advertising

e Brand South Australia Policy & Guidelines

All documents are available from dpc.sa.gov.au/
govcommunications.

Compliance with this policy does not negate the need for
agencies to comply with departmental human resource or
advertising policies or the requirements of the Commissioner
for Public Sector Employment's determinations.

Scope of this policy

This policy applies to advertising activities for the purpose of

recruiting staff that is:

e placed in any medium including but not limited to press,
print, online, broadcast and outdoor

® in any market within South Australia, interstate or overseas

e undertaken by:

o South Australian Government departments, agencies
and operating units

o public authorities and instrumentalities of the Crown

o organisations that are under the direction of a Minister
of the Crown

o recruitment agencies acting on behalf of any of the above.

Exemption from this recruitment policy is provided for:

e Courts Administration Authority
¢ Parliament of South Australia

e Government House.

Additional exemptions pertaining to specific sections of this
policy are detailed under the relevant section. The Government
Communications Advisory Committee (GCAC) has delegated
responsibility for exemptions from the functional advertising
guidelines outlined in the Marketing Communications
Guidelines to the Chief Executive (delegate or equivalent).

Vacancy recruitment advertising

Most recruitment advertising is functional advertising, where
you are recruiting for a specific vacancy(ies). This applies to any
position which is remunerated.

All functional advertising must be booked through Wavemaker,
as the agency on the Media Panel appointed to provide
functional advertising services. Wavemaker can provide specific
advice on the most appropriate media strategy to reach your
target audience.

Recruitment vacancy advertising is only permitted in the
following media:

e Online recruitment sites, industry publications
and electronic bulletins

e The government composite advertisement in
The Advertiser Careers section on Saturday

® Print in community/regional newspapers serving
the location of the role.

Any recruitment advertising outside the above points requires
an exemption from the Chief Executive (delegate or
equivalent). It is the responsibility of the government
department to ensure the appropriate exemptions are approved
prior to engaging Wavemaker.

iworkfor.sa.gov.au

All government agencies undertaking recruitment advertising
to fill vacancies must comply with the following requirements:

e All vacancies over 12 months must be advertised on
iworkfor.sa.gov.au' which is managed by the Office of
the Commissioner for Public Sector Employment

Vacancies under 12 months must comply with the agencies’
own requirements, which may include advertising on
iworkfor.sa.gov.au

For vacancies that are listed on iworkfor.sa.gov.au, all
advertisements in other media must include the notice

of vacancy number. This includes advertisements placed

by a recruitment consultant on behalf of an agency.

' Commissioner's Determination 1
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Print recruitment

There are options for Government of South Australia agencies
when advertising in print media. It is important to consider the
best option to achieve your recruitment advertising objective
and budget.

The Advertiser government composite

All government recruitment advertising must appear in
The Advertiser government composite in the Careers section of
the Saturday Advertiser, unless an exemption has been granted.

The composite design uses the Employer Brand template and
provides greater presence for SA Government recruitment
advertisements, as well as a more cost-effective print option.
Department and agency logos are not permitted within

the composite.

Advertisements within the composite are restricted to the
following sizes:

Module A size is 92mm high
Module B size is 456mm high
Module C size is 24mm high

Templates for booking ads in the composite are available
from Wavemaker.

Exceptions

The requirement to advertise in the government composite
does not apply to advertisements in The Advertiser that are for:

Department for Education teaching appointments
SA Police Officers

SA Police Band

Courts Administration Authority

Parliament SA

Government House

SA Health

Print recruitment advertising outside of
the composite

To advertise your vacancy outside of the composite in Early
General News (EGN) in The Advertiser, or in interstate or
international print media, you must gain an exemption from
your Chief Executive (delegate or equivalent).

All print recruitment advertising, including interstate and
international print media must be booked through Wavemaker.
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Employer Brand template

All recruitment for the Government of South Australia must use
the Employer Brand. This includes all job types (i.e. temporary
and ongoing) and when engaging a recruitment agency.

Where a recruitment advert is specific to a department or
agency, the Government of South Australia logo may be
exchanged with the approved agency logo. The approved

agency logo may be:

® a department specific version of the Government of
South Australia logo (known as a common brand)

® an agency logo paired with the Government of South
Australia logo (for agencies with a co-brand exemption), or

¢ alogo other than the Government of South Australia logo
(for agencies with a full branding exemption).

For further information on branding policies and exemptions,
refer to the Government of South Australia Branding Guidelines.

Templates are available from Wavemaker. It is the responsibility
of the government agency to ensure the appropriate
exemptions are approved prior to engaging VWWavemaker.

Example of a common brand
recruitment template
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Example of a co-brand
recruitment template

Example of a full exemption
recruitment template

[ROLE TITLE]
[ROLE TITLE]

[Department]
[Location of role]
[contract type [ Duration]

[salary classification]

[insert ad text here] Orrum hilisi alibusdae. Nihiliqui cumquae por alibus
consenis ipsanditas saperum hitisqu iaeped quias doluptam quatia
velestruntia nos dolectat mos quia delit sequia sum et pratio. Axim quibus de
volorit, sanimod tatis imil id et antur sequi dolores dessunt qui aut mod et por
aceptur amus. velestruntia nos dolectat mos quia delit

Sequia sum et pratio. Axim quibus de volorit, sanimod itatis imil id et antur sequi
dolores dessunt qui aut mod et por aceptur amus. sequia sum et pratio. Axim
quibus de volorit, sanimod itatis imil id et antur sequi dolores dessunt qui aut
mod et por aceptur amus

Orrum hilisi alibusdae. Nihiliqui cumquae por alibus consenis ipsanditas
saperum hitisqu iaeped quias doluptam quatia velestruntia nos dolectat mos
quia delit sequia sum et pratio.

Axim quibus de volorit, sanimod itatis imil id et antur sequi dolores dessunt qui
aut mod et por aceptur amus. velestruntia nos dolectat mos quia delit

Applications close: [Time, DD Month YYYY]

IWORKFOR.SA.gov.au
—

[ROLE TITLE]
[ROLE TITLE]

[Department]
[tocation of role]
[Contract type / Duration]

[salary classification]

[Insert ad text here] Orrum hilisi alibusdae. Nihiliqui cumquae por alibus
consenis ipsanditas saperum hitisqu iaeped quias doluptam quatia
velestruntia nos dolectat mos quia delit sequia sum et pratio. Axim quibus de
volorit, sanimod tatis imil id et antur sequi dolores dessunt qui aut mod et por
aceptur amus. velestruntia nos dolectat mos quia delit

Sequia sum et pratio. Axim quibus de volorit, sanimod itatis imil id et antur sequi
dolores dessunt qui aut mod et por aceptur amus. sequia sum et pratio. Axim
quibus de volorit, sanimod itatis imil id et antur sequi dolores dessunt qui aut
mod et por aceptur amus

Orrum hilisi alibusdae. Nihiliqui cumquae por alibus consenis ipsanditas
saperum hitisqu iaeped quias doluptam quatia velestruntia nos dolectat mos
quia delit sequia sum et pratio.

Axim quibus de volorit, sanimod itatis imil id et antur sequi dolores dessunt qui
aut mod et por aceptur amus. velestruntia nos dolectat mos quia delit.

Applications close: [Time, DD Month YYYY]

IWORKFOR.SA.gov.au
—
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[ROLE TITLE]
[ROLE TITLE]

[Department]
[tocation of role]
[contract type / Duration]

[salary classification]

[Insert ad text here] Orrum hilisi alibusdae. Nihiliqui cumquae por alibus
consenis ipsanditas saperum hitisqu iaeped quias doluptam quatia
velestruntia nos dolectat mos quia delit sequia sum et pratio. Axim quibus de
volorit, sanimod tatis imil id et antur sequi dolores dessunt qui aut mod et por
aceptur amus. velestruntia nos dolectat mos quia delit

Sequia sum et pratio. Axim quibus de volorit, sanimod itatis imil id et antur sequi
dolores dessunt qui aut mod et por aceptur amus. sequia sum et pratio. Axim
quibus de volorit, sanimod itatis imil id et antur sequi dolores dessunt qui aut
mod et por aceptur amus

Orrum hilisi alibusdae. Nihiliqui cumquae por alibus consenis ipsanditas
saperum hitisqu iaeped quias doluptam quatia velestruntia nos dolectat mos
quia delit sequia sum et pratio.

Axim quibus de volorit, sanimod itatis imil id et antur sequi dolores dessunt qui
aut mod et por aceptur amus. velestruntia nos dolectat mos quia delit.

Applications close: [Time, DD Month YYYY]

IWORKFOR.SA.gov.au
—



Use of recruitment agencies
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When an external recruitment agency acts on behalf of a

government agency, involvement of Wavemaker is not required.

Use of the Employer Brand in external recruitment agency
advertisements must comply with the Government of South

Australia Employer Brand Guidelines.

Please contact DPCCommunications@sa.gov.au for assets

for recruitment agencies.

Example of a common brand
recruitment agency template

Example of a co-brand
recruitment agency template

Example of a full exemption
recruitment agency template

[ROLE TITLE]
[ROLE TITLE]

[subheading]
[Insert ad text here] Orrum hilisi alibusdae. Nihiliqui cumquae por alibus consenis ipsanditas saperum
hitisqu iaeped quias doluptam quatia velestruntia nos dolectat mos quia delit sequia sum et pratio

ious de volort sanir lid et antur sequi At qui aut mod et por aceptur
amus.velestruntia nos dolectat mos quia delit

Sequia sum et pratio. volort, imilid et antur saqui 3
aut mad et por aceptur amus. sequia sum et pratio. itatis imilid ot
antur sequi dolores dessunt qui aut mod et por aceptur amus,

Orrum hilli alibusdae. Nihiliqui cumguae por alibus consenis ipsanditas saperum hitisqu iaeped
quias doluptam quatia velestruntia nos dolectat mos quia delit sequia sum et pratio. Axim quibus

de volorit, sanimod itatis imilid et antur sequi dolores dessunt qui aut mod et por aceptur amus.
velestruntia nos dolectat mos quia delit
orrum hy i 2 ipsanditas saperum hitisqu iaeped

s dolptom quatia veestuntionos bleotat mos i et aaAia um o Gt A s
de volorit, sanimod itatis imilid et antur sequi dolores dessunt qui aut mod et por aceptur amus.
Vst nos dolectat mos i deit.

s et pratio. volorit imilid et antur sequi a
o aceptur amus. sequia sum et pratio. Axim quibus de volorit, sanimod tatis imil id ot
antur sequi dolores dessunt qui aut mod et por aceptur amus,

Orrum hilisi alibu
quias doluptam qu
de volorit, sanimod tatis
velestruntia nos dolectat mos quia delit

fiiqui cumquae por alibus consenis ipsanditas saperum hitisqu iaeped
os dolectat mos quia delit sequia sum et pratio. Axim quibus
imilid et antur sequi dolores dessunt qui aut mod et por aceptur amus.

Sequia sum et ibus de volorit imilid et antur sequi qui
autmod et por imus. sequia sum et pratio, AXIm quibus de volorit, sanimod itatis il d et
antur sequi dolores dessunt qui aut mod et por aceptur amus.

Applications close: [Time, DD Month YYYY]

RECRUITMENT AGENCY BRANDING HERE

[ROLE TITLE]
[ROLE TITLE]

[subheading]

iorit, sanimod itatis imilid et antur sequi dolores

untia nos dolectat mos quia deit

ratio. Axim quibus de volorit, sanimod itatis imilid et antur sequi dolore:

Ptur amus. sequia sum et pratio. Axim quibus de volorit,sanimod it
qui aut mod et por aceptur amus.

unt qui aut mod et p

‘Orrum hilisi alibusdae. Nihiiqui cumquae por alibus consenis ipsanditas saperum hitisqu iaeped

quias doluptam

velestruntia nos

ptur amus

Jatia velestruntia nos dol
de volorit, sanimod itatis imilid et antur sequi dof
lectat mos quia deiit

io. Axim quibus de volorit, sanimod tatis imilid et antur sequi dolore:
sequia sum et pratio. Axim quibus de volorit sanimod

mos quia delit sequia sum et
autmod et por

consenis ipsanditas saperum hitisqu iaeped
‘quia delit sequia sum et pratio. Axim quibus
dessunt qui aut mod et por acepty

jessunt qui aut mod et por aceptur amus

Sequia sum et pratio. Axim quit

. Niniliqui cumquoe

i nos delectat mos quia deit

bus consens psanitas saper

imoditatis imil id et antur sequi dolores dessunt qui
irn quibus de volorit, sanimod itatis imil d et
ur amus.

RECRUITMENT AGENCY BRANDING HERE

[ROLE TITLE]

[ROLE TITLE]

[Sub heading]

nsort adttoxt h

hitisquiacped

Axim quibus de volort son
y

um hilsi alibusdae. Nihiliqui cumaquae por alibus consenis ipsanditas saperum
doluptam quatia velestruntia nos dolectat mos quia delit sequia sum et pratio.
itatis imilid et antur sequi dolores dessuNt qui aut Mod et por aceptur
ot mos quia delit

amus. velestruntia nos

it, sonimod itatis imilid et antur sequi dolores dessunt qui
m et pratio. Axim quibus de volorit, sanimod itatis imild et

Sequia sum et pratio. Axim quibu
aut mod et por aceptur amus. sequ
antur sequi dolores dessunt qui aut mod et por aceptur amus.

Orrum il ofiouscas, NI cumquas por offous consers pSanditas saperum hitsau oeped

jelestruntia nos dolectat Sequia sum et pratio. AXim quibus
e volort,sanimodtatis miid ot antur s5qui dolores dessunt qui aut mod ot por aceptur GMUs.
velestruntia nos d delit

Orrum hilisi alibusdae. Nihiliqui cumquae por alibus consenis ipsanditas saperum hitisqu iaeped

upt ntia nos dolectat mo Sequia sum et protio. AxXim quibus
o volort,sanimoditatismi ot fur soqui doloras dossunt qui aut mod o por aceptur amus.
velestruntia nos dolectat mos quia delit

it sonimod itatis imilid et ant
+ pratio. Axim quibus de vol
sunt qui aut mod et por aceptur amus.

qui dolores dessunt qui
sanimod itatis imil id et

Sequia sum et pratio. Axim quibus

erum hitisqu iaepe
ia nos dolectat mos Sequia sum et pratio. AXim quibus
t antur sequi dolores dessunt qui out mod et por aceplur amus.

quia deit

de volorit, sanimod it
velestruntia nos dolectat
Sequia sum et pratio. Axim quibus de volorit, sanimod tatis imil id st antur sequi dolores dessunt qui
aut mod et por aceptur amus. sequia sum et pratio. Axim quibus de volorit, sanimod itatis imilid et
antur sequi dolores dessunt qui Gut mod et por aceptur amus.

Applications close: [Time, DD Month YYYY]

RECRUITMENT AGENCY BRANDING HERE
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Online recruitment

All online recruitment for the Government of South Australia
must use the Employer Brand, where possible.

This includes job boards, specialist websites, e-newsletters and
social media, where branding or a logo is displayed. Templates
are available from Wavemaker.

Seek - template example

InDaily - email example
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